
	TOWN OF PINETOPS

JOB DESCRIPTION


JOB TITLE:   General Utility Worker
DEPARTMENT:  Public Works
REPORTS TO:   

SALARY RANGE:  
GENERAL DESCRIPTION: This is a non-supervisory position which requires technical ability to perform efficient work as needed to maintain and operate within the Town. Duties include, but are not limited to, routine maintenance on equipment and facilities, assisting all departments of the Town streets, sewer, water and electric, must be able to complete work order forms, take direction, be organized and have the ability to effectively communicate with supervisor, manager and residents will be required. Must possess an NC drivers’ license. Must be able to pass a background check with NO criminal history and have a clean driving record. Must be willing to cross train in all other services provided by the Town of Pinetops. Must have or acquire a minimum class B CDL. Must be able to pass a pre-employment alcohol and drug test.
ESSENTIAL JOB FUNCTIONS:  

1. Perform all aspects of property maintenance, including preventative, corrective, deferred and emergency maintenance.
2. Maintain Town maintenance shop and storage rooms in an orderly fashion and in compliance with safety regulations.
3. Assists the Maintenance Supervisor or on special maintenance projects, i.e., preventive maintenance of building components and/or mechanicals.  
4. Excellent problem solving, reading comprehension and writing skills are needed to be successful and advance in this position. 
5. Physical strength and stamina required for often movement throughout the day, digging trenches and up to 50 pounds of heavy lifting. 
6. Performs other duties as may be assigned.
7. Serve as on-call maintenance providing evening, weekends and holiday emergency service.
8. Ensure exterior curb appeal of the community and cleanliness of grounds.
9. Ability to be detail oriented and determined for safe, quality work. 
EDUCATION AND WORK EXPERIENCE:  

1. High school diploma, GED or equivalent. 
2. 1 year of experience operating equipment is preferred but willing to train.

3. Must have or acquire a minimum class B CDL within one year of employment.   
4. Maintenance knowledge is imperative along with the capability to assess health and safety requirements.
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